INVITATION TO BID
DATE:  4/27/2010 THIS IS NOT AN ORDER

BID NO.: 50-00097#4432 010000125 JEFFERSON PARISH
Solicitation #B PURCHASING DEPARTMENT

P.0.BOX 9
GRETNA, LA. 70054-0009
504-364-2678

VENDOR: BUYER: D. Nelson
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BIDS WILL BE RECEIVED IN THE PURCHASING DEPARTMENT, SUITE 4400, JEFFERSON PARISH GENERAL GOVERNMENT
BUILDING, 200 DERBIGNY STREET, GRETNA, LA 70053 UNTIL 2:00 PM, 6/03/2010
AND PUBLICLY OPENED UPON COMPLETION OF ADMINISTRATIVE TASKS.

LATE BIDS WILL NOT BE ACCEPTED

NOTE: ONLY BIDS WRITTEN IN INK OR TYPEWRITTEN, AND PROPERLY SIGNED BY A MEMBER OF THE
FIRM OR AUTHORIZED REPRESENTATIVE, WILL BE ACCEPTED. PENCIL AND/OR PHOTOSTATIC
FIGURES OR SIGNATURES DISQUALIFY BID.

INSTRUCTIONS FOR BIDDERS AND GENERAL CONDITIONS
THE FOLLOWING INSTRUCTIONS APPLY TO ALL BIDS

All bids submitted are subject to these instructions and general conditions and any special conditions and specifications contained
herein, all of which are made part of this bid proposal reference. All quotations shall be based on F.0.B. Agency warehouse or job site,
anywhere within the Parish as designated by the Purchasing Department. The provisions do not apply to public works projects

Questions on this bid are to be faxed to (504) 364-2693 no later than FIVE (5) working days prior to bid opening. Bid numbers should
be mentioned in all requests.

The purpose and intention of this invitation to bid is to afford all suppliers an equal opportunity to bid on all construction, maintenance,
repair, operating supplies and/or equipment listed in this bid proposal. JEFFERSON PARISH WILL ACCEPT ONE BID ONLY FROM
EACH VENDOR. items bid must meet or exceed specifications.

JEFFERSON PARISH will accept one price for each item unless otherwise indicated. Two or more prices for one item will result in bid
rejection.

If the bid exceeds $20,000.00 and if someone other than a corporate officer signs for the Bidder/Contractor, a copy of a corporate
resolution or other signature authorization shall be required for submission of bid. Failure to include a copy of the appropriate signature
authorization, if required, may result in the rejection of the bid unless bidder has complied with LSA-R.S. 38:2212(A)(1)(c) or LSA-R.S.
38:2212 (0).

A. AWARD OF CONTRACT: JEFFERSON PARISH reserves the right to award contracts or place orders on a lump sum or individual
item basis, or such combination, as shall in its judgment be in the best interest of JEFFERSON PARISH. Every contract or order shall
be awarded to the LOWEST RESPONSIBLE BIDDER, taking into consideration the CONFORMITY WITH THE SPECIFICATIONS and
the DELIVERY AND/OR COMPLETION DATE.

Preference is hereby given to materials, supplies, and provisions produced, manufactured or grown in Louisiana, quality being equal to
articles offered by competitor soutside the state. "LSA-R.S.38:2251-2261"

B. USE OF BRAND NAMES AND STOCK NUMBERS: Where brand names and stock numbers are specified, it is for the
purpose of establishing certain minimum standards of quality. Bids may be submitted for products of equal quality, provided
brand names and stock numbers are specified. Complete product data may be required prior to award.

C. CANCELLATION OF CONTRACT: JEFFERSON PARISH reserves the right to cancel all or any part if not shipped promptly. No
charges will be allowed for parking or cartage unless specified in quotation. The order must not be filled at a higher price than quoted.
JEFFERSON PARISH reserves the right to cancel any contract at anytime and for any reason by issuing a THIRTY (30) day written
notice to the contractor.

For good cause and as consideration for executing a contract with Jefferson Parish, vendor conveys, sells, assigns and transfers to
Jefferson Parish or its assigns all rights, title and interest in and to all causes of action it may now or hereafter acquire under the
antitrust laws of the United States and the State of Louisiana, relating to the particular good or services purchased or acquired by
Jefferson Parish.

Visit our website at WWW.JEFFPARISH.NET/BIDS
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INSTRUCTIONS FOR BIDDERS AND GENERAL CONDITIONS

D. PRICES: Jefferson Parish is exempt from paying sales tax under LSA-R.S. 47:301 (8)(c). All prices for purchases by Jefferson
Parish of supplies and materials shall be quoted in the unit measure specified and unless otherwise specified, shall be exclusive of
state and Parish taxes.

Quantities listed are for bidding purposes only. Actual requirements may be more or less than quantities listed.

Bidders are not to exclude from participation in, deny the benefits of, or subject to discrimination under any program or activity, any
person in the United States on the grounds of race, color, national origin, or sex; nor discriminate on the basis of age under the Age

E. RESPONSE TO INVITATION: If your company is unable to bid on this request, please state your reason on bid form, and return to
this office before bid opening date. Failure to do so may result in the removal of your company from Jefferson Parish’s vendors list.

F. POSTING OF BIDS: Non-Advertised bids will be posted on bulletin board in Suite 4400, Jefferson Parish General Government
Building, Gretna, LA, for a period of Five (5) working days after opening date.

Advertised bids will be tabulated and a copy forwarded to each responsive bidder.

IN ACCORDANCE WITH RECENT STATE LEGISLATION JEFFERSON PARISH IS NOW OFFERING
ELECTRONIC PROCUREMENT TO ALL VENDORS

JEFFPro is the current Electronic Procurement System being used by the Parish. This system allows vendors
the convenience of entering and submitting their pricing online. This is a secure site and no one has access
to bid information. ~
Please follow the Purchasing Department link at purchasing.jeffparish.net to register and review Jefferson
Parish solicitations.

ADDITIONAL REQUIREMENTS FOR THIS BID

PLEASE MATCH THE NUMBERS PRINTED IN THIS BOX WITH THE
CORRESPONDING INSTRUCTIONS BELOW.
1,2,3,4,5,6,7,8,9,10,12,13
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2. Contractor must hoid current applicable JEFFERSON PARISH licenses with the Department of Inspection and
Code Enforcement. Contractor shall obtain any and all permits required by the JEFFERSON PARISH
Department of Inspection and Code Enforcement. The contractor shall be responsible for the payment of
these permits. All permits must be obtained prior to the start of the project.

3. AlLouisiana State Contractor’s License may be required in accordance with LSA-R.S. 37:2150 et seq. If
providing information on the internet (JEFFPro) please enter license number in the vendor comment
section of the bid form.

4. ltis the bidder's responsibility to visit the job site and evaluate the job before submitting a bid.

5. Job site must be clean and free of all litter and debris daily and upon completion of the contract.
Passageways must be kept clean and free of material, equipment, and debris at all times. Flammable material
must be removed from the job site daily because storage will not be permitted on the premises. Precautions
must be exercised at all times to safeguard the welfare of JEFFERSON PARISH and the general public.

6. All awards in excess of $5,000.00 for the construction, alteration, or repair of any public works will b reduced
to a formal contract which shall be recorded at the contractor's expense. A price list of recordation costs may
be obtained from the Clerk of Court and Ex-officio Recorder of Mortgages for the Parish of Jefferson. All
awards in excess of $25,000.00 reduced to formal contract will require a performance bond.

7. A performance bond will be required for this bid. The amount of the bond will be 100% of the contract price
unless otherwise indicated in the specifications. Performance bond shall be supplied at the signing of the
contract.

8. Please indicate if you have insurance: YES NO
Successful bidder will be required to furnish proof of insurance fo this ofice.
Successful bidder will be required to furnish Federal I.D. Number.

9. Minimum insurance requirements for this bid are as indicated on the attached sheet.

10. Each bid must be accompanied by a cashier’s check, certified check, money order, or surety bid bond in the
amount of 5% of the bid, including all alternates.

11, Affidavit required is to be submitted within 10 working days of the bid opening to the Purchasing Department
on all solicitations for construction, alteration or demolition of public building or project. (LSA-R 38:2224)

12. This is a requirements contract to be provided on an as needed basis.

13. In the event that the successful bidder cannot furnish a specific item or material and labor in the required time,
JEFFERSON PARISH may purchase on an emergency basis from the next lowest bidder, or available source,
until such time as the successful bidder has notified the PARISH in writing that his stock or labor capability has
been replenished. The difference in price will be charged against the successful bidder of this contract, and
evidence of purchases and price will be provided.

14. Freight charges should be included in total cost when quoting. If not quoted FOB DELIVERED, freight must be

quoted as a separate item. Bid may be disqualified if not quoted FOB DELIVERED or if freight charges are not
indicated on bid form.
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BID FORM

Non Public Works

All Public Work Projects are required to use the Louisiana Uniform Public Work Bid Form

DELIVERY: FOB JEFFERSON PARISH

INDICATE DELIVERY DATE ON EQUIPMENT AND SUPPLIES

LOUISIANA CONTRACTOR'’S LICENSE NO.: (if applicable)

FIRM NAME:
ADDRESS:;

CITY, STATE: ZIP;
TELEPHONE: () FAX:( )

EMAIL ADDRESS:

Are you requesting an escalation provision?
YES NO
MAXIMUM ESCALATION PERCENTAGE REQUESTED %
INITIAL BID PRICES WILL REMAIN FIRM THROUGH THE DATE OF

For the purposes of comparison of bids when an escalation provision is requested, Jefferson Parish will
apply the maximum escalation percentage quoted by the bidder to the period to which it is applied in the
bid. The initial price and the escalation will be used to calculate the total bid price. It will be assumed,
for comparison of prices only, that an equal amount of material or labor is purchased each month
throughout the entire contract,

TOTAL PRICE OF ALL BID ITEMS: $

AUTHORIZED
SIGNATURE:

SIGNING INDICATES YOU HAVE READ AND COMPLY WITH THE INSTRUCTIONS AND CONDITIONS.

NOTE: All bids should be returned with the BID NUMBER and BID OPENING DATE
indicated on the outside of the envelope submitted to the Purchasing Department.

4
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SEALED BID

ITEM
NUMBER

QUANTITY

Um

DESCRIPTION OF ARTICLES

UNIT PRICE
QUOTED

TOTALS

24

24

MO

MO

Labor, materials, supplies, and
equipment necessary to provide a two (2)

year contract for grass cutting and
landscape maintenance for the Eastbank &
Westbank Health Units, for the
Department of General Services, AS PER
THE ATTACHED SPECIFICATIONS.

e PRE.BID CONFERENCES *

oo EAST BANK HEALTH UNIT*+worsex

DATE: MAY 17, 2010

TIME:  10:00 A.M.

LOCATION: 111 N. CAUSEWAY BLVD.
METAIRIE, LA 70001

o WEST BANK HEALTH UN|T* worsss

DATE: MAY 18, 2010

TIME: 9:00 A.M.

LOCATION: 1855 AMES BLVD.
MARRERO, LA 70072

" BELOW IS THE FIRST ITEM TO BE BID***

0010 - GROUNDS MAINTENANCE SERVICES -
EAST BANK HEALTH UNIT, 111 N. CAUSEWAY
BLVD., METAIRIE. LA

0020 - GROUNDS MAINTENANCE SERVICES -
WEST BANK HEALTH UNIT, 1855 AMES BLVD.,
MARRERO, LA,
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Section 1.0 Pre-Bid Conference:

Pre-Bid Conferences and Inspections of the sites shall be held on Monday, May 17, 2010 at
10:00 a.m. at the East Bank Health Unit located at 111 N. Causeway Blvd., Metairie, LA
70001 AND Tuesday, May 18, 2010 at 9:00 a.m. at the West Bank Health Unit located at
1855 Ames Blvd., Marrero, LA 70072.

All bidders are invited to attend the pre-bid conference. Failure to attend the pre-bid conference
shall not relieve the bidder of the responsibility for information discussed at the conference. This
conference is to inspect the sites with the Owner’s representative, to allow for questions to be
answered and to inspect both sites with the owner’s representative etc.

Failure to attend this pre-bid may not necessarily allow further inspection of the Health Units
sites at a later date. (Inspection of the sites will take place on the same day as the pre-bid
conference).

The Pre-Bid conference and inspection, does not relieve the successful bidder from the necessity
of furnishing materials or performing any work that may be required to complete the contract, in
accordance with the written specifications without any additional costs to the owner.

The person to contact concerning this bid is Mike Lemoine, Property Manager. He can be
reached at 364-2675 between the hours of 8:00 am and 3:00 pm; Monday through Friday.

Section 2.0 Scope

We extend this proposal to cover the furnishing of labor, materials, supplies, and equipment
necessary to provide grass cutting and landscape maintenance forty (40) times each year at two
health unit properties for the Department of General Services.

This contract will be for a period of two (2) years.

The following Health Units locations will be included in this bid:

East Bank Locations (one location)

Eastbank Health Unit
111 N. Causeway Blvd.
Metairie, La. 70001
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West Bank Locations (one location)

Westbank Health Unit
1855 Ames Blvd.
Marrero, La. 70072

Section 3.0 Quantities/Inspections:

Bidders must inspect the sites and perform their own measurements and surveys to determine the
proper quantities of labor hours, equipment, supplies, materials, etc. required for this contract.

The person to contact concerning this bid is Mike Lemoine, Property Manager. He can be
reached at 364-2675 between the hours of 8:00 am and 3:00 pm; Monday through Friday.

Section 4.0 Bid Specifications:

The successful bidder shall furnish all labor, materials, supplies and equipment necessary to
provide grass cutting, lawn/landscape maintenance.

The Department of General Services reserves the right to accept any or all locations’ bids if
within budgeted allowances for Health Unit landscaping, whichever is in the Parish’s best
interest.

Section 5.0 Turf Maintenance Frequency:

The grass/turf cutting and trimming around buildings, beds, plantings, curbs, sidewalks, poles,
signs and landscape maintenance shall be provided to Health Unit property/site, including areas
weekly from April through October. Less frequently; three (3) times in March and November,
and two (2) times in December, January, February. (March/November — 1%, 3", & 4" week)
(December/January/February — 2" & 4 week)

Section 5.1 Turf Maintenance Management:

Lawn Services will include mowing of all lawn areas, edging of all sidewalks and curbs, weed-
eating along all buildings, fences, and poles, air-blowing, raking and removing all clippings from
parking lots, driveways, sidewalks, and street curbs. No clippings shall be blown/swept into the
streets and/or parking areas at anytime.

THESE SERVICES WILL BE PERFORMED AT EACH VISIT TO THE HEALTH UNIT
BUILDINGS.
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Grass clippings, litter, cigarette butts, and debris shall not be blown into rain-drains or permitted
to remain on hard surfaces to eventually wash into rain-drains.

Care must be taken to not air-blow or discharge grass trimmings onto parked vehicles in the
vicinity of lawn services. Care and caution must be taken to not create ruts and trenching during
extended periods of rain.

Proper care will be taken to regulate the mowing height to promote effective root growth to the
existing turf. Appropriate attention will be given to minimize runs and matting to ensure the turf
areas are kept in the best possible conditions.

Section 5.2 Proper Equipment:

Walk behind 21 inch mowers on any grass section less than 225 SQ FT or a width and/or length
of less than 60 inches.

Walk behind 21 inch mowers on any turf 36 inches from any fencing.
Stick type edgers on all drives, sidewalks, or curb edging.

All mowing machines will be equipped with mulch type blades and covers or a bagging system.
No open discharge mowers are allowed.

Section 5.3

A written receipt for all services must be signed by the Facility Manager or the designee, upon
completion of any and all visits/services. This receipt will reflect: grass cutting, shrubbery
trimming, prunings, landscaping activities, plantings, mulchings, weedings, chemical
applications, etc.

If no one is available to sign receipt, Contractor will email the time/date completion sheet to:

Mike Lemoine — Property Manager for Westbank Health Unit
mlemoine@jeffparish.net

Mike Fonseca — Property Manager for Eastbank Health Unit
mfonseca@jeffparish.net

All landscaping shall be maintained reasonably free of fire ants, sugar ants, ant mounds or beds,
and timely fertilization of turf utilizing water soluble synthetic, inorganic fast release, for quick-
turn response, and slow release for longer residual turn response.
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Section 5.4 Maintain All Lawn Areas as follows:
Mower height approximate:

St. Augustine lawn: 1.5 inch - 2.5 inch

Centipede lawn: 1 inch — 2 inch

Bermuda lawn: 1 inch ~ 1.5 inch, or as recommended by the Louisiana Department of
Agriculture

Fertilize all lawn areas in March with Hi-Yield Premium Lawn Fertilizer 15-5-10 (or approved
equal) 20 Ibs. per 5,000 square feet. (See Section 5 .3)

Apply Hi-Yield Ant Bait containing Logic (or approved equal) as needed to control fire ants.

Turf/Lawn areas shall be maintained reasonably free from weeds, and may be chemically treated
for weed control; however care must be exercised to minimize chemical kill and run-off. Lawn
areas, shrub beds, flower beds, and other plant beds shall be treated four (4) times per year with
emergents in mid-January, mid-March, mid-July, and mid-October.

Section 6.0 Horticultural Service:

Horticultural services will include maintaining all flower bed areas free from weeds (if
applicable), maintaining all shrubbery, bushes, ground-cover to an acceptable Industry/Dept. of
General Services standard. Included will be trimming one inch caliper tree limbs below eight
feet, pruning and trimming of trees, shrubs, and ground cover will be performed in an effort to
maintain the natural and most desirable shape of the plant species, as needed to maintain natural
shape, reflect a clean, natural, and neat appearance. Treating all flower beds (if applicable) with
EPA approved chemicals for weed control, and included in this contract will be the maintenance
of and all planted areas.

An employee holding the appropriate license must be on site whenever horticultural or chemical
services are performed. Appropriate licensing determinations are set according to Louisiana
Department of Agriculture and Forestry (Phone Number 225-952-8100).

The contractor will weed beds (if applicable) on every 4™ visit and shape/prune trees, shrubs and
bushes every 11" visit.

Insecticides and disease control of existing trees and plants shall be done four (4) times per year;
in mid-January, mid-March, mid-July, and mid-October.

Fertilize trees with Tree Food Stakes 17-7-6 (or approved equal) in March using three stakes per
two inches of tree caliper. The contractor shall state on the completion sheet when all of the
above services were done.
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Report any tree pruning that may be needed for public safety or wire lines safety, on trees over
15 feet tall for the West Bank Health unit to Mike Lemoine at mlemoine@jeffparish.net and the
East Bank Health Unit to Mike Fonseca at mfonseca@)jeffparish.net

The removal of any severely damaged or dead trees is not included in this contract.
Section 6.1

Chemical weed control may be used; however caution must be exercised to protect the public,
the property, and the environment. Alternate chemicals to maximize effect. Fertilization of all
existing trees shall be done once a year, in mid-March. Only chemicals approved by the
Environmental Protection Agency and considered the safest and most effective for the specific
task may be used in this contract.

Contractor will furnish each Health Unit property with a ringed binder containing full Material
Safety Data Sheets for all products used at both properties. These MSDS sheets will be kept
updated and current with all products used at the Health Unit properties throughout this contract.
These binders and all updates shall be delivered to the Dept. of General Services, 200 Derbigny
St. Suite 3300 Gretna, La. 70053.

Section 7.0 Cutting/Work Hours:

The work that is to be performed shall be scheduled in advance, and shall be performed during
normal working hours. The normal working hours are 6:00 am to 4:00 pm. Care should be
taken to ensure the cutting/work as quietly as possible, and without tracking dirt or trimmings
onto carpeted areas, or tiled areas. Negligent performance in this area will result in additional
cleaning of carpe/tile. Cost of cleaning will be at the Landscaping Contractor’s expense.

Section 8.0 Quality Control:

Services will be performed on the same day(s) each week, weather permitting. In the event of
inclement weather or holidays, services will be rescheduled and performed the next day. If the
services are not provided on the next available day, the Building Property Manager or the
designee will be notified of delays, reasons for delays, and resolutions.

In efforts to provide the highest quality of services and maximum visual impact, the Contractor’s
crew representative will meet with General Services’ representative during each visit, and a
cutting/receipt will be signed by the Facility Manager or his designee (See Section 5 3). All
services shall be performed in a professional and timely manner.

Inspection/Discovery of unsatisfactory cuttings and/or performances will be discussed with the
Contractor, his staff and the Building Property Manager or his designee, if or when required.
The Contractor will be given adequate time to correct the unsatisfactory conditions within
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Industry Standards and/or degree on non-conformance to General Services specifications and
contract.

The Dept. of General Services will supply documentation to prove present unsatisfactory and/or
repeated unsatisfactory workmanship, documentation of supervisor visits, requests for additional
supervisor visits and previous agreements and resolutions, photographs, etc.

Section 9.0 Safety Precautions:

Safety must be exercised at all times to safeguard the welfare and safety of the Health Unit
patron, the general public, and the employees of Jefferson Parish . Job site must remain clean
and without excessive liter and debris, without obstructions to walkways, driveways, and the
parking lot. These areas must remain unobstructed and free for ingress and egress, and
pedestrian safety,

If a contractor should damage or destroy any part of a building, vehicle, glass, wall, parking lot
curb, sprinkler heads, fence, tree, or pole, the contractor shall be required to replace and/or
restore such item to its original condition, with the same type of material, finish, and
workmanship. The contractor will be responsible for any and all damages caused by the
contractors’ lawn equipment, and for the equipment itself,

Contractor must consider the security and integrity of the Health Unit Buildings and Grounds,
before, during, and after contractor services. Buildings, Grounds, and Equipment must be
protected and secured to the satisfaction of the General Services Department, and Industry
Standards. The Contractor will provide trained personnel to perform all duties of this Contract.
Contractor’s personnel will conduct themselves in a professional, courteous manner, and be neat
in appearance while employees are on the Health Unit properties.

Section 10.0 Qualifications:

The Contractor must have a Louisiana Landscape Contractors’ License, a Horticulture License,
Chemical Applicator License, Jefferson Parish Licenses, and a Louisiana State Contractors
License with a Specialty in Landscaping, Grading and Beautification. Contractor must furnish a
copy of current licenses, certifications and insurance upon request. Contractor must maintain all
licenses and certifications during the course of this contract.

The Contractor shall obtain any and all permits required by the Jefferson Parish Department of
Inspection and Code Enforcement. Contractor shall be responsible for payment of permits,

licenses, and certifications, etc., and costs of keeping all-current during this Contract period.

Section 10.1 References



Bid 50-97443/Solicitation #B2010000125
Page 12

Bidder must have successfully performed contracts of commercial properties of similar size and
scope within the recent three (3) years. The contractor shall provide at least three (3) references
listing buildings, management companies, addresses/locations, primary office addresses, and
telephone numbers, including the name of the Owner and/or General Manager. These references
will be examples of same quality expected. Contractor shall be an established business with a
working office within 30 miles of either property specializing in the landscaping field.

Section 10.2

The Dept. of General Services reserves the right to delete landscape footage to be serviced at any
time due to vacancies, openings, closings, personnel reassignments, etc. for that month or
months. A thirty (30) day notice will be given prior to the reduction of required services.

Section 11.0 Performance Bond:

A Performance Bond in the amount of 50% of the total bid price is required.
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INSURANCE REQUIREMENTS

All insurance requirements shall conform to Jefferson Parish Resolution No. 113646
or No. 113647 dated 12/09/09.

The contractor shall not commence work under this contract until he has obtained all
insurance and complied with the requirements of the specifications and Resolution
No. 113646 or No. 1113647.

WORKER'’S COMPENSATION INSURANCE

As required by Louisiana State Statute, exception; Employer's Liability, Section B shall
be $1,000,000 per occurrence when Work is to be over water and involves maritime
exposures to cover all employees not covered under the State Worker's
Compensation Act, otherwise this limit shall be no less than $500,000 per occurrence.

COMMERCIAL GENERAL LIABILITY

Shall provide limits not less than the following: $1,000,000.00 Combined Single Limit
per Occurrence for bodily injury and property damage.

COMPREHENSIVE AUTOMOBILE LIABILITY

Bodily injury liability $1,000,000.00 each person; $1,000,000.00 each occurrence.
Property Damage Liability $1,000,000.00 each occurrence.

DEDUCTIBLES

No insurance required shall include a deductible not greater than $10,000.00. The
cost of the deductible be borne by the contractor.

UMBRELLA LIABILITY COVERAGE

An umbrella policy or excess may be used to meet minimum requirements.

CONSTRUCTION AND RENOVATION PROJECTS REQUIRE THE FOLLOWING:

OWNER’S PROTECTIVE LIABILITY

To be for the same limits of liability for bodily injury and property damage liability
established for commercial general liability.

BUILDER’S RISK INSURANCE

The contractor shall maintain Builder's Risk Insurance at his own expense to insure
both the owner (Parish of Jefferson) and contractor as their interest may appear.



